Manager/Clerk’s Report
August 2026

ACTION ITEMS/RESOLUTIONS

L]

NOCO: The Village contract for electric service is up for renewal for one year; I am
recommending continuing with a variable rate. A resolution is on the agenda.

Lodge attendant: Seb Burritt, who handles all the arrangements meeting the lodge renters
is requesting reimbursement of his cell phone, which is reasonable. Full-time employees
receive $20.00 per month paid in quarterly installments. There is a resolution on the
agenda for consideration.

Walt Horylev Civic Beautification Award: The board normally announces a winner in
August/September. I thought we could discuss this at the meeting.

Employees DPW: We have had some interviews this past month for the two full-time
positions that are open; DPW will update the board on the status, however, I believe they
will have a recommendation to hire a new employee.

Ambulance district: We had the informational meeting on Tuesday, the 28®. The next
steps are the Town will have the public hearing on August 11% and the Village will hold a
special meeting on August 13% to approve the resolution with a permissive referendum.
Pending all the meetings go well, we should meet all the deadlines.

E-Bike local law: Last month, the mayor spoke about creating a local law for E-bikes, a
sample of Spencerport’s is attached. The board will need to discuss a few items before
proceeding, such as prohibiting them on all sidewalks. I plan to have a draft for the
September meeting.

CBDG: We have very good news that the county has re-instated the funds for the sewer
relining project; we should receive payment in the near future. Dan will also have a
resolution on his report to move forward with the next grant through this funding source.

Fawn raise: [ previously emailed her 6-month review; a resolution is on the agenda to
increase her hourly wage per the wage schedule.



e Fall training school: Amy and I would like to attend the annual clerk’s school being held
the week of September 14%; We plan on attending 3.5 days this year. A resolution is on
the agenda. I have asked Debbie Jones to help out in the front office while we are away.

e Rental registry: Jeff Champion has completed research (attached) on establishing a
mandatory Rental Property Registry. I believe the proper process would be to have this in
the zoning code and move forward with a local law; if the board wants to set a fee, we can
add this to the fee schedule. I support this and Ron can elaborate at the meeting as to how
this will help the department.

INFORMATIONAL ITEMS

e Frontier Fiber: The Village engineer continues to work through plans for the Village to
approve the fiber application. The contractor is not completing the details to the Village
engineer specifications; therefore, this is taking longer to approve.

Community Center:

o The boiler and window project; Chad can provide a status update.
o Leases: All leases have been sent out and have been returned.
o My office remodel has been completed.

e Zoning Board: The next meeting is scheduled for Monday, August 10%; there are no new
items on the agenda.

The Verizon application has officially withdrawn their request to build a tower on 144
South Ave.

In regard to the Parkland project, there is a pause on this project as they owe the Village
just under $25,000 in engineering fees; I have sent the invoices to David Wegman, who
has requested them. No further action this month.

e Tri-Delta: Clint is doing a great job taking over where Rich left off.

e Annexation/Hillside Dr: The mylar map was signed by all parties and is in the process of
being filed with the county clerk. There has been no further communication this past
month.

e Vacation: I have a week’s vacation planned this month along with a couple other days off.
[ can update the dates at the meeting.



Liability Insurance: The coverage has been finalized for the upcoming year.
Lockdown policy: I will have a draft policy for the board’s review next month.

Pure Waters: The annual report has been finalized and sent to the county; this is the last
year we will have to complete this report.

Office: Debbie has done a nice job separating the refuse accounts into its own monthly
billing cycle; Debbie will also be training Vicky in August for the billing duties. Vicky
will also be helping the Superintendent with the storm water duties. I will be taking over
the CHIPS duties. Fawn will begin this coming month creating the digital newsletter.

Both remote workers’ duties are beginning to be limited as we shift the workload to full-
time employees; this was the goal from the start.

Water: We have sent past due notices, we will have some refunds that will be included in
the vouchers.



Be it enacted by the Board of Trustees of the Village of Spencerport:
Section 1. Title.

This Local Law shall be known as Introductory Local Law #2-2023 “A Local Law to Amend
Chapter 280 Streets and Sidewalks of the Code of the Village of Spencerport.”

Section 2. Purpose.

The purpose of this Local Law is to amend section 280-2 Coasting; hitching of contrivances to motor
vehicles; E-Bikes and E-Scooters in the Code of the Village of Spencerport.

Section 3. Authority.

This Local Law is adopted pursuant to § 10 of the Municipal Home Rule Law of the State of New York,
§1281(2)(a) of the New York State Vehicle and Traffic Law and §180 of the New York State General
Municipal Law.

Section 4. Changes to Code.

Section 280-2 of the Code of the Village of Spencerport is repealed, in its entirety and replaced with
the following:

§280-2 Coasting; : hitching of contrivances to motor vehicles; E-Bikes and E-Scooters
A.

No person shall coast in the streets or upon the sidewalks with sleds, skis, toboggans, carts, boards or
other contrivances.

B.

The hitching of sleds, toboggans, carts, bicycles and other contrivances to motor vehicles is hereby
prohibited.

C.

No person shall operate an electric scooter, as defined by the New York State Vehicle and Traffic Law
§114-E, upon the sidewalks of the Village of Spencerport.

D.

No person shall operate a bicycle with electric assist, as defined by §102-c of New York State Vehicle
and Traffic Law, upon the sidewalks of the Village of Spencerport.

Section 5. Repealer.
All local laws or parts of local laws inconsistent or in conflict with this local law are hereby repealed to
the extent of such conflict or inconsistency.

Section 6. Severability.



If any clause, sentence, phrase, subdivision, paragraph, section or any part of this section shall for any
reason be adjudicated finally by any court of competent jurisdiction to be invalid, such judgment shall not
affect, impair or invalidate the remainder of this section, but shall be confined in its operation to the
clause, sentence, subdivision, paragraph, section or part thereof directly involved in the controversy or
action in which said judgment shall have been rendered. It is hereby declared to be the legislative intent
that the remainder of this section would have been adopted had any such provision been excluded.

Section 7. When effective.

This Local Law Chapter shall become effective upon filing with the New York State Secretary of State.



PROPOSAL TO ESTABLISH A VILLAGE of HILTON
RENTAL PROPERTY REGISTRY

From: Jeff Champion

July 27, 2026

|. PURPOSE

The purpose of this proposal is to establish a mandatory Rental Property Registry within the
Village of Hilton. The registry would require owners of residential rental properties located
within the Village to register their rental properties with the Village and provide basic
property and owner information.

The proposed registry would provide the Village with an accurate and current record of
rental properties, property owners, managing agents, and emergency contacts. This
information would assist the Village in effectively administering property maintenance, fire
prevention, life-safety, building, and other applicable local laws and regulations.

The proposed program is intended to improve communication between the Village and
rental property owners, promote compliance with applicable codes, enhance tenant
safety, and provide the Village with accurate information when responding to emergencies
or addressing property-related concerns.

Il. BACKGROUND AND NEED

Rental properties are an important part of the Village’s housing supply. However, the
Village may not always have a complete and current record of all properties being used as
rental dwellings or the individuals responsible for managing those properties.

When ownership or occupancy changes, the Village may have difficulty identifying the
appropriate property owner, landlord, managing agent, or emergency contact. This can
create delays when the Village needs to address code violations, property maintenance
concerns, fire and life-safety issues, emergency conditions, or complaints from residents.

Arental property registry would provide a centralized and regularly updated source of
information. The registry would allow the Village to better identify responsible parties and
communicate important notices and requirements in a timely manner.

The registry would also support the Village’s existing fire prevention and life-safety efforts.
Accurate information regarding rental properties can assist officials in identifying
properties that may require inspections or follow-up related to smoke alarms, carbon



monoxide alarms, fire extinguishers, means of egress, occupancy requirements, and other
applicable safety standards.

Hl. PROPOSED REGISTRY REQUIREMENT

It is proposed that the Village explore a local law establishing a mandatory Rental Property
Registry.

All owners of residential rental properties within the Village would be required to register
each rental property with the Village. A separate registration would be required for each
property or dwelling, as determined by the Village’s adopted regulations.

The registration application should include, at a minimum:

1. The street address of the rental property;

2. The name, mailing address, telephone number, and email address of the property
owner;

3. The name and contact information of the property manager, if applicable;

4. The name and contact information of a local managing agent or responsible
representative, if required by the Village;

5. A24-hour emergency contact number;

6. The number and type of rental dwelling units;

7. The approximate number of bedrooms or occupants, where appropriate;

8. The date the property became or will become a rental property;

9. Any additional information reasonably necessary for the Village to administer the

registry.

The Village should establish a process requiring property owners to update registration
information whenever ownership, management, emergency contact information, or other
required information changes.

IV. REGISTRATION RENEWAL

Rental property registrations would be renewed on a regular basis, preferably annually.

Annual renewal would allow the Village to maintain current information and confirm that
owners and emergency contacts can be reached when necessary.

The renewal process could include a certification by the property owner that:

e Theinformation provided to the Village is accurate and current;
e The property continues to be used as a rental property;
e Required permits, certificates, or inspections, if applicable, are current;

e The owner understands and agrees to comply with applicable Village laws and
codes.



The Village may want to consider establishing a renewal deadline and providing property
owners with advance notice of the renewal requirement.

V. INSPECTION AND CODE COMPLIANCE

The Rental Property Registry would not replace the Village’s existing building, fire, property
maintenance, or life-safety requirements. Instead, it should provide an administrative tool
to support those programs.

The Village could use registry information to assist with the administration of applicable
inspections and enforcement activities, including, where authorized by law:

e Fire and life-safety inspections;

e Smoke and carbon monoxide alarm compliance;

e Means of egress and emergency exit requirements;
e Property maintenance inspections;

e Building and housing code compliance;

e Occupancy requirements;

o Addressing complaints involving rental properties;
e Follow-up inspections for identified violations.

Registration itself will not be considered proof that a property complies with all applicable
codes. A property owner would remain responsible for complying with all applicable
federal, state, county, and local laws, codes, ordinances, and regulations.

VI. FEES

The Village Board whould consider whether to establish a reasonable registration and/or
annual renewal fee to offset the administrative costs associated with maintaining the
registry.

Current fees within Monroe County:

e EastRochester (Village) $100.00 every 3 years

e Greece $150.00 1 unit, $10 for each additional (One-time fee)

e Henrietta $150 every 3 years

e Irondequoit $200.00 1 unit, $50 for each additional unit (One-time fee)
e Pittsford (Village) $150 a year, $10 for each additional unit



VIl. ENFORCEMENT

The proposed local law could establish clear enforcement provisions for property owners
who fail to comply with the registration requirement.

Possible violations would include:

e Failure to register a rental property;

e Failure to renew a registration;

e Failure to provide required information;

e Providing materially false or misleading information;

e Failure to update registration information within the required time period.

The Village should establish reasonable penalties and provide property owners with notice
and an opportunity to correct violations before penalties are imposed, where appropriate.

VIil. EXEMPTIONS

The Village should identify any properties or housing arrangements that should be exempt
from the registration requirement.

Potential exemptions mayinclude owner-occupied properties in which only a portion of
the property is rented or other types of housing already subject to an equivalent
registration or licensing requirement (Tax-Exempt property).

IX. BENEFITS TO THE VILLAGE of HILTON

Establishing a Rental Property Registry would provide several benefits to the Village,
including:

A. Improved Public Safety

The registry would help the Village identify rental properties and responsible parties,
improving communication regarding fire, life-safety, building, and property maintenance
concerns.

B. Faster Emergency Communication

Accurate emergency contact information would allow Village officials to contact property
owners or responsible representatives when urgent conditions arise.

C. Improved Code Enforcement

A centralized registry would help code enforcement personnel identify the responsible
property owner or managing agent when violations are discovered.



D. Better Administrative Records

The Village would have a more accurate understanding of the number and location of
rental properties within the community.

E. Increased Accountability

Property owners would have a clear responsibility to maintain current contact information
and remain informed about applicable Village requirements.

F. Improved Coordination

The registry could improve coordination among Village departments and officials
responsible for fire prevention, code enforcement, building inspections, property
maintenance, and emergency response.



Comparable Fees:

e EastRochester (Village) $100.00 every 3 years

e Greece $150.00 1 unit, $10 for each additional (One-time fee)

e Henrietta $150 every 3 years

e Irondequoit $200.00 1 unit, $50 for each additional unit (One-time fee)

o Pittsford (Village) $150 a year, $10 for each additional unit

e Solvay (Village) $80.00 -$40.00 Registration fee per dwelling unit, $40.00 Inspection
fee (If owner lives in Village or the Town), $100.00 total if owner lives in county,
$200.00 total if owner lives outside of the county. If owner resides out of county, a
local agent within the county must be listed as a contact

e 14 known privately owned addresses that have 3 or more units totaling 55 units that
are inspected every 3 years by this office
e CedarHill-12 Buildings, 110 Units
e Hilton Park (Leith Lane) — 1 Building, 69 Units
e Parkwood Lane, Park Square
*Hilton Manor
*Parkwood Lane
*Parkwood Manor
*Parkwood Manor I
*Combined Total of 23 Buildings, 182 Units
e StLeo-1Building, 40 Units
e Village Il - 16 Buildings, 234 Units
e Creek Crossing (Marple Lane) 15 Buildings, 86 units
e ParkPlace at Hilton 17 Buildings, 70 Units (Some but not all are Owner Occupied)

65 buildings in total in village that have 3 or more dwelling units
626 total known rental dwelling units within the village

e Does notinclude Hilton Park, Park Place at Hilton, St Leo or any
commercial taxpayer building with less than 3 apartments above



